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ound Force and Army Air Force ILiaison Officers are on full time
duty at Receiving Division to provide infeormation and to be c¢f all DPoc—
sible assistance to personnel of their recnecitive forces who pagcs through
the separation Center. This branch executes WD AGO Form 1CO (Army Quali-
fication Record), an cfficial record of military and eivilian occupations.
Army Service Schoels attended are-also listed as relevant information in
seeking employment or returning tc civilian schools.

4, Tinance franch: The necessary administraticn concerning travel
pay, final pay vouchers, and muztering out pay, if applicable, is com—
Pleted in the Finance Branch, Claims for family movements are established
here and officers desiring to file such claimz are requested to furnish
copies of orders to subctantiate such movements,

5. Reserve Affaires Branch: An orientation for Officers Reserve
Corp. will be given all Officers, Those desirins tcaccept appointment will
te interviewed and if they acécept will bs sworm-in.ns

€. Return to Officers' Affaire Branch: After the above steps are
completed, officers return to *lug 1595 for finsl check of all papers wiich
have been prepared, rececive Special C i

1 Créers authorizing treir releacse, and
meke final clearance bcfo“e proc eeding to tuelir Lomes,

7o Infermaticn partaining to Billeting and lM=ec and other conven-
iences is contained on ettachcd = s

8o While on thig Post, Officsrc must cobrerve Poct regilations. Cars
will be parked only in specified parkineg lctss The speed limit ic 20 miles
Per Lour and is rigidly enforced, Cidewalke are provided for your use
tkroughcut the Pest and walkinz on the grascis strictly prohkibited.

It is my decire to tuild an crsaniz tion whiéh will prompily, effi-
ciently and courtecously help membters of tue Armed JTorces in making their
transition to civilian life. It w'll be extremely helpful tc me in carry-
ing o1t my mission if you will ®e kind enocugh to let me have the advan—
tage of any sugerections you cara to make as ts improving cur procedure in
serving cfficers who rsport te¢ this organization,

Time dees net permit me to meet or see personally each one of you
reperting herc far separation., Please feel at liberty to contact me any
time about your problems, My staff jeinc me in extending all good wishesd
cn your return tn civil life,
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